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C.A. Site - Mysore

List / Title of the Files

Rent agreement with KMF, KSBCL, Indus Tower, BSNL Tower, Reliance 
Copy of Rent agreement
Property Tax (Bangalore Complex)
Property Tax calculation books from BBMP
Corporation Bank
Corporation Bank Bills

Board Meeting Minutes,GST Form, TDS Rate chart

Reliance Infratel Ltd – Volume 1,2,3,4
Indus Tower(Airtel) – Volume 1,2,                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               
BSNL Tower – Volume 1,2,
KMF – Rent bills
KMF - Volume 1,2,3,4
Godown space for Rent – KSBCL  ; Volume 1,2,3,4
Housekeeping Bills
Gardening Bills                                            
Work orders for House Keeping
Work orders for Gardening

List of Housekeeping materials
Miscellaneous File
Bangalore land details
PÉÆoÀr ºÀAaPÉ §UÉÎ

Stores    Purchase Orders File

Karnataka Soaps and Detergents Limited.
List of Files Available to the General Public Under Sec 4(1)(a) of RTI Act 2005

Estate

PÉ.J¸ï.r.J¯ï ¸ÀA¸ÉÜUÉ UÉÆÃzÁªÀÄÄUÀ¼À£ÀÄß ¤ªÉÃ±À£ÀUÀ¼À£ÀÄß ºÀAaPÉUÁV ¥ÀvÀæ.

gÁfÃªï UÁA¢ü E¤ìlÆåmï D¥sï mÉPÁß®fAiÀÄªÀgÀÄ CªÀgÀ PÀbÉÃjUÁV ¸ÀÜ¼À PÉÆÃjgÀÄªÀ §UÉÎ;

Indira Canteen
Re-imbursement Bills
RTI - KMF
²æÃUÀAzsÀzÀ ¸À¹UÀ¼À£ÀÄß £ÀªÀÄä ¸ÀA¸ÉÜAiÀÄ DªÀgÀtzÀ°è £ÉqÀÄªÀ §UÉÎ

PÀ£ÁðlPÀ PÉÊ-ªÀÄUÀÎ C©üªÀÈ¢Þ ¤UÀªÀÄ ¤AiÀÄ«ÄvÀzÀ ¨ÉAUÀ¼ÀÆj£À 2£ÉÃ ºÀAvÀzÀ°ègÀÄªÀ d«ÄÃ£À£ÀÄß 
ªÀiÁgÁl ªÀiÁqÀÄªÀ PÀÄjvÀÄ;PÁSÁð£ÉAiÀÄ°ègÀÄªÀ vÉAV£À ªÀÄgÀUÀ¼À£ÀÄß ¸ÀéZÀÒUÉÆ½¹ PÁ¬Ä ¸ÀÄ°¸ÀÄªÀ §UÉÎ;

Rent Reciepts

Rent Receipt File 

Purchase Orders
Advance amount
Maintainance & Repair room things list

¸ÀPÁðj PÀlÖqÀUÀ¼À ªÉÄÃ¯É Væqï ¸ÀA¥ÀQðvÀ ¸ËgÀ±ÀQÛ AiÉÆÃd£ÉAiÀÄ£ÀÄß PÁgÀåUÀvÀUÉÆ½¸ÀÄªÀ 

§UÉÎ;Master File
Rent Receipt (Voucher)
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1
2

Departm
ent

   Stock Ledger 
  Goods Received Note File (GRN)

INTEREST SUBSIDY
HBA LOAN/CANFIN HOMES LOAN
GRATUITY  SETTLEMENT 
GRATUITY  AUDITOR FILE
PROFESSTIONAL TAX FILE.

Pay Roll SALARY/WAGES PERMANENT STAFF
SALARY/WAGES COMPANY CONTRACT
DR.VARSHA – RETAINERS FEE FILE
K.E.BELLIAPPA. RESIDENT SECURITY OFFICER 
CHAIRMAN SALARY FILE.
CHAIRMAN STAFF
DEPUTATIONS FILES
MD,GM,DF OTHERS
PL ENCASHMENT FILE
GRATUITY ACTURISATION
INCENTIVE FILE
MORTALITY CHARGES 
DEATH RELIEF FUND(MGT  CONTRIBUTION )
DEATH RELIEF FUND SUBSCRIPTION

SALARY CERTIFICATE FILE.
SYNDICATE BANK LOAN/CD (RECOVERY & REMITTANCE FILE)
SOCIETY DUES FILE
 NEW APPOINTMENT FILE 
LIC RECOVERY &  REMITTANCE FILE 

 UNION FILE-recovery and remittances including Divisions and Branches
EX-GRATIA BONUS FILES
SUPLLIMENTARY FILES
KHDC FILE  (RECOVERY & REMITTANCE)
KSIC FILE (RECOVERY REMITTANCE)

UNIFORM STICHING CHARGES
LTC (EXECUTIVES LEAVE TRAVEL CONCESSION)
INCOME TAX
EDUCATION ADAVNCE
FESTIVAL ADVANCE

POSTAL LIFE INSURANCE
COURT DUES (BOX FILE) RECOVERY & REMITTANCE FILE
L.P.C (FILE) IN
L.P.C. FILIE (OUT)
LABOUR WELFARE FUND

COMPUTER ADVANCE
SPECIAL FESTIVAL ADVANCE
WORKER EDUCATION TOUR ADVANCE

Civil Removing & Re-fixing New Foldable Door at Engg. Store & Washing Half 
Providing Aluminum partition for Accounts (ServeRoom) in KSDL.
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5

1
2
3

Civil Works pertaining to the Installation of New Talcum powder filling 
HRD File
Finance Department File / Daily Report
Company Secretary Office File
Materials Department File
Stores Department File
Production Department (SEP) File
Detergent Division Production File
 Cosmetics Plant Production File

Inward/Outward Ledger
Co-Ordination Committee File
Preventative Action Meeting File (PAM)
Marketing Department - Indent received file
 Office Orders File

CSVO/E&S File
Marketing Department File
 Action Taken Report File for PPSRC Meeting
CC TV/Project Cell File
Internal Office Correspondence File

MID Meeting Notice
SOD Shimoga File
SOD Mysore File
 Export File
Civil Works File

Sandalwood File
Finance Audit Paras File
Boiler House File
Technical Efficiency Report File
Legal File

Bangalore Branch (Mktg Report)
Mumbai Branch (Mktg Report)
Product Development Committee (PDC) File
Quality Wise Sales Performance Report File

Weekly Report of Sales from CFGS
Hyderabad Branch (Mktg Report)
 Chennai Branch (Mktg Report)
 Kolkata Branch (Mktg Report)
Delhi Branch (Mktg Report)

Materials Purchase Files of Perfumery & Chemicals
Purchase Files of Packing Material, Engineering & Misc
PNC Committee Files

   E & S Factory Licence File
KSPCB Consent File
Explosive Licence File
Monthly Return File
Certificate of Pressure Venels & Lifting tackles
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TSC Committee Files

Ayudha Pooja file 
Designing & Fabrication of reception 
Providing Data Card department 
Airtel Mobile bills 
TATA Sky 

Public 
Relation 
Office

Purchase of Telephone  instrument 
Purchase of Air tickets 
Telephone Committee 
Club File 
New AMC Aquarium
Sahyadri Telecome 
New Internet Connection ( ACT)
EPABX Digital Phone
Note Sheet Approvels 
Diaries 
Guest House 
Service Report Clixxo
Airtel & BSNL Mobile 
News Paper Gururagavendra 

Shift Memo 
Purchase of Multi Funcitonal Mono Laser Printer
Toshiba Photocopier
Original Vehicle Insurance File
RC Book Original

Occasion of new Chairman taking charge 
Xerox
FTTH 
Office telephone BSNL 
Factory visit 

KSBPE FILES -1
KSBPE FILES -2

HRD BOARD NOTES  -VOL-1
BOARD NOTES  -VOL-2
BOARD NOTES 
BOARD MINUTES -1
BOARD MINUTES -2
BOARD MINUTES -3
BOARD MINUTES -4
BOARD MINUTES -5
COMMERCE & INDUSTRIES DEPT -1
COMMERCE & INDUSTRIES DEPT -2
COMMERCE & INDUSTRIES DEPT -3
COMMERCE & INDUSTRIES DEPT -4
COMMERCE & INDUSTRIES DEPT -5
FINANCE DEPARTMENT
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KSBPE FILES -3
KSBPE FILES – Recommendation in the eight annual report of the 
KSBPE FILES- Implementation of Prime Ministers 15 Points 

1983 jAzÀ PÀ£ÀßqÀªÀ£ÀÄß gÁeÁåzÁzÀåAvÀ DqÀ½vÀ s̈ÁµÉAiÀiÁV PÀqÁØAiÀÄªÁV J¯Áè 

ºÀAvÀzÀ®Æè vÀgÀÄªÀ §UÉÎ.CIRCULAR FROM OTHER DEPT (MISC)
GOVERNMENT ORDERS /NOTIFICATION (VOL-2)
AMMENDMENT TO KCSR RULES 
LOKAYUKTA RULES  1985

DPAR – CIRCULARS
TRAINING FOR SC/ST FROM SOCIAL WELFARE DEPT. -1
TRAINING FOR SC/ST FROM SOCIAL WELFARE DEPT. -2
STANDING ORDERS
REGISTRATION OF APPRENTICEP OTHERS CORRESPONDANCE

PERSONNELS CIRCULARS
PERSONNELS CIRCULARS
ORIGINAL SETTLEMENT COPIES
¥ÉÆæÃvÁìºÀ zsÀ£À AiÉÆÃd£É -  ªÉÄÊ¸ÀÆgÀÄ ²æÃUÀAzsÀzÉuÉÚ «¨sÁUÀ 

¥ÉÆæÃvÁìºÀ zsÀ£À AiÉÆÃd£É – ªÉÄÊ¸ÀÆgÀÄ ²æÃUÀAzsÀzÉuÉÚ « s̈ÁUÀ

GAZETTE NOTIFICATION
GOVERNMENT NOTIFICATION PRESS PUBLICATION
ADMINISTRATIVE CIRCULARS -1 
ADMINISTRATIVE CIRCULARS -2 
ADMINISTRATIVE INSTRUCTIONS FILE

KSDL STAFF & EXECUTIVES SC/ST EMPLOYEES WELFARE 
MYSORE DIVISION UNION
SHIMOGA DIVISION UNION
DISPOSAL OF OLD RECORDS
KSDL EXECUTIVES WELFARE ASSOCIATION

¥ÉÆæÃvÁìºÀ zsÀ£À AiÉÆÃd£É – ¨ÉAUÀ¼ÀÆgÀÄ ¸ÀAQÃtð

¥ÉÆæÃvÁìºÀ zsÀ£À AiÉÆÃd£É – ¨ÉAUÀ¼ÀÆgÀÄ ¸ÀAQÃtð

PRODUCTIVITY LINED INCENTIVE BONUS
PAYMENT OF PRODUCTION INCENTIVE TO MKTG BRANCHES
PÀ¸ÁªÀiÁ¤ ¥Àj²µÀÖ eÁw ªÀÄvÀÄÛ ¥Àj²µÀÖ ¥ÀAUÀqÀzÀ £ËPÀgÀgÀ ¸ÀAWÀ(j) 

SECRET BALLOT
FACILITIES OF THE UNIONS IN KSDL
FACILITIES OF THE UNIONS IN KSDL
PÁ«ÄðPÀ ¸ÀAWÀUÀ½UÉ ªÀiÁ£ÀåvÉ ¤ÃqÀÄªÀ ¸ÀA§AzsÀ UÀÄ¥ÀÛ ªÀÄvÀzÁ£À £ÀqÉ¸ÀÄªÀ PÀÄjvÀÄ

PÁ«ÄðPÀ ¸ÀAWÀUÀ¼À UÀÄ¥ÀÛ ªÀÄvÀzÁ£ÀPÉÌ ¸ÀA§A¢ü¹zÀ PÀqÀvÀ

JOINT ACTION COMMITTEE FILE
PÁ«ÄðPÀ ¸ÀAWÀUÀ¼À ZÀAzÁºÀt PÀrvÀ PÀÄjvÀÄ

PÁ«ÄðPÀ ¸ÀAWÀUÀ¼À ZÀAzÁºÀt PÀrvÀ PÀÄjvÀÄ

PÁ«ÄðPÀ ¸ÀAWÀUÀ¼À ZÀAzÁºÀt PÀrvÀ PÀÄjvÀÄ

SECRET BALLOT

PÁ«ÄðPÀ ¸ÀAWÀUÀ¼À £ÀqÁªÀ½

COURT JUDGEMENTS/AMENDMENT TO STATUTORY ACTS
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PAY ANAMOLY
POLICY ON SECURITY
CURCYKARS/ARTICLES/INSTRUCTIONS OF STRIKES 
POLICY ON LTA – INTRODUCTION OF LTA SCHEME 
LTC FILE

SUPREME COURT DECISIONS
FORMULATION OF SERVICE RULES OF THE COMPANY
MEMORANDUM OF WAGE SETTLEMENT 1.1.1982

CREATION OF POSTS IN WORKMEN CADRE
CREATION OF POSTS IN EXECUTIVES CADRE
CREATION OF POSTS IN EXECUTIVES CADRE
SANCTIONED STRENTH EXECUTIVES
SANCTIONED STRENTH EXECUTIVES

LTC FILE
LTC FILE
RECRUITMENT POLICY FILE 
INTERNAL SELECTION NOTIFICATION
MANPOWER RECRUITMENT IN SOD, MYSORE/SHIMOGA 

REGULARISATION OF 172 CASUAL LABOURS FROM JULY 1990
RETRENCHMENT OF CASUAL WORKERS FILE
CONTRIBUTION OF AGARABATHI SECTION IN MYSORE
SECURITY ARRANGMENTS AT SOD MYOSRE
APPOINTMENT ON CONTRACT BASIS

CIRCULARS RECIVED FROM THE KARNATAKA STATE EMPLOYERS 
CIRCULARS RECIVED FROM THE KARNATAKA STATE EMPLOYERS 
CIRCULARS RECIVED FROM THE KARNATAKA STATE EMPLOYERS 
CIRCULARS RECIVED FROM THE KARNATAKA STATE EMPLOYERS 
TEMPORARY/CASUAL APPOINTMENTS OF TYPISTS/ 

LIST OF FIXED ASSETS
RECRUITMENT OF LIBRARIAN
PERONNEL SERVICE RECORD & PERSONNEL TRAINING CARD
C£ÀÄPÀA¥ÀzÀ DzsÁgÀzÀ ªÉÄÃ¯É £ËPÀj PÉÆÃj §A¢gÀÄªÀ CfðUÀ¼ÀÄ -2

C£ÀÄPÀA¥ÀzÀ DzsÁgÀzÀ ªÉÄÃ¯É £ËPÀj PÉÆÃj §A¢gÀÄªÀ CfðUÀ¼ÀÄ -3

FILLING UP OF THE VACANT POSTS PAY SCALE 630-1450
FILLING UP OF THE POSTS IN THE PAY SCALE OF 750 & ABOVE
RELAXATION OF QUALIFICATION EXPERIENCE
EXECUTION OF SERVICE AGREEMENTS
PROBATION/CONFIRMATION

QjAiÀÄ C¢üPÁjUÀ¼À £ÉÃªÀÄPÁw

SELECTION TO THE POST OF DY.MANAGER- VOL-8
PROMOTION POLICY FOR SUPER STAFF AND EXECUTIVES
PROMOTION POLICY – VOL-2

APPLICATIONS TO OUTSIDE AGENCIES -1
APPLICATIONS TO SUTABLE JOB FROM OUTSIDE AGENCIES-2
VERIFICATION OF CHARACTER AND ANTECANDANTS
PROMOTIONS FILE-T.B.A 01.04.1987
JOB SPECIFICATION OF LAB-ASST
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PROMOTION POLICY – VOL-4

PAY FIXATION
PAY FIXATION-IV
ªÉÄÃ°éZÁgÀPÀgÀ ªÉÃvÀ£À ¤UÀ¢üÃPÀgÀtzÀ PÀqÀvÀ

PAY FIXATION
PAY FIXATION

PROMOTION POLICY- VOL-6
PROMOTION POLICY
PAY FIXATION FILE
PAY FIXATION 
ªÉÄÃ°éZÁgÀPÀgÀ ºÀÄzÉÝ s̈Àwð PÀÄjvÀÄ ªÉÃ.±ÉæÃ.1720-3300- VOL-1

DEVELOPMENTAL ACTIVITY
REVISION OF PAY & PAY FIXATION EXECUTIVES
CREATION OF POSTS OF CHARGEMEN
CHARGEMEN SELECTION
ZÁeïðªÀÄ£ï DAiÉÄÌ PÀÄjvÀÄ

PERFORMANCE REPORT
PROMOTION POLICY-VOL-1
PAY FIXATION –VOL-2
PROMOTION POLICY-5
PROMOTION POLICY(UNIONISED CADRE)

ADDITIONAL INCREMENT TO BOILER OPERATERS
REVISION OF PAY SCALES PERKS/BENEFITS & ALLOWANCES TO 
RATIONALISATION OF ITI HOLDERS PAYSCALE
PAY-FIXATION –VOL-4
REVISION OF PAY SCALE FOR EXECUTIVES

3£ÉÃ PÁ®«Äw §rÛ PÀÄjvÀÄ

3RD T.B.A
EXECUTIVES SENIORITY LIST
SENIORITY FILE
PAY ANOMALY CASES (C-GRADE) STEPPING UP OF PAY TO SEP, D.P 

INCHARGE ARRANGEMENT
INCHARGE ARRANGEMENT-VOL-3
INCHARGE ARRANGEMENT-VOL-4
PROVISIONS OF EMPLOYMENT TO KANNADIGAS
PRE-AUDITING OF VARIOUS PAYMENTS BY COMPANY

REVISION OF PAY SCALE FOR OFFICERS-VOL-1
C¢üPÁj ªÀUÀðzÀªÀgÀ ªÉÃvÀ£À ¥ÀjµÀÌgÀuÉ PÀÄjvÀÄ

PÉJ¸ïrJ¯ï ¸ÀA¸ÉÜAiÀÄ C¢üPÁjªÀUÀðzÀªÀjUÉ ªÀÄzsÀåAvÀgÀ ¥ÀjºÁgÀ ©qÀÄUÀqÉ ªÀiÁqÀÄªÀ 

VOL-2C¢üPÁj ªÀUÀðzÀªÀgÀ ªÉÃvÀ£À ¥ÀjµÀÌgÀuÉ - VOL-1

CHANGE OF JOB-DESIGNATION

OVERTIME BOOKING
EMPLOYEES WORKING ON WEEKLY/GENERAL HOLIDAYS
CASUAL LABOUR
FESTIVAL/EDUCATION ADVANCES
SALARAY ADVANCE FILE
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STAGNATION INCREMENT
INCREMENT FOR THE YEAR 1994/1995/1996
PÁ«ÄðPÀgÀ ªÁ¶ðPÀ ºÉZÀÑ¼À 1994 jAzÀ 1996gÀªÀgÉUÉ

PÁ«ÄðPÀgÀ ªÁ¶ðPÀ ºÉZÀÑ¼À 1997

PÁ«ÄðPÀgÀ ªÁ¶ðPÀ ºÉZÀÑ¼À 1998

PÁ«ÄðPÀgÀ ªÁ¶ðPÀ ºÉZÀÑ¼À 2010-2012

STAFF & EXECUTIVES ANNAUL INCREMENTS
STAFF & EXECUTIVES ANNAUL INCREMENTS
STAFF & EXECUTIVES ANNAUL INCREMENTS
STAFF & EXECUTIVES ANNAUL INCREMENTS

PÁ«ÄðPÀgÀ ªÁ¶ðPÀ ºÉZÀÑ¼À 1999

PÁ«ÄðPÀgÀ ªÁ¶ðPÀ ºÉZÀÑ¼À 2000-01-02

PÁ«ÄðPÀgÀ ªÁ¶ðPÀ ºÉZÀÑ¼À 2002-03-04

PÁ«ÄðPÀgÀ ªÁ¶ðPÀ ºÉZÀÑ¼À 2005-06

PÁ«ÄðPÀgÀ ªÁ¶ðPÀ ºÉZÀÑ¼À 2007-2009

DA TO STAFF & EXECUTIVES-3
C¢üPÁj ªÀUÀðzÀªÀgÀ vÀÄnÖ s̈ÀvÉå ªÀÄAdÆgÁw PÀqÀvÀ

C¢üPÁj ªÀUÀðzÀªÀgÀ vÀÄnÖ s̈ÀvÉå ªÀÄAdÆgÁw PÀqÀvÀ

¨ÁåAPï ªÀÄÆ®PÀ ªÉÃvÀ£À ¥ÀqÉAiÀÄÄªÀ §UÉÎ.

ªÀåªÀ¸ÁÜ¥ÀPÀ ¤zÉÃð±ÀPÀjAzÀ ºÉÆgÀr¸À®àlÖ ¸ÀÄvÉÆÛÃ¯ÉUÀ¼ÀÄ/DqÀ½vÁvÀäPÀ ¸ÀÆZÀ£ÉUÀ¼ÀÄ/ 

PÀbÉÃj DzÉÃ±ÀUÀ¼ÀÄ

STAFF & EXECUTIVES ANNAUL INCREMENTS
STAFF & EXECUTIVES ANNAUL INCREMENTS
GRANT OF SPECIAL PAY TO PA’S/STENOGRAPHERS/TYPIST
«±ÉÃµÀ s̈ÀvÉå ªÀÄAdÆgÁw PÀÄjvÀÄ

DA TO STAFF & EXECUTIVES-2

POLICY FILE ON RESERVATION FOR BACKWARD CLASS & 
LA/LC QUESTIONS –VOL-1
LA/LC QUESTIONS –VOL-2
LA/LC QUESTIONS –VOL-3
LA/LC QUESTIONS –VOL-4

SPECIAL DRIVE FOR RECRUITMETN OF SC/ST
RESERVATION ON PHYSICALLY HANDICAPPED-1
RESERVATION ON PHYSICALLY HANDICAPPED-2
POLICY FILE ON RESERVATION FOR BACKWARD CLASS & 
POLICY FILE ON RESERVATION FOR BACKWARD CLASS & 

PÀ£ÀßqÀ C©üªÀiÁ¤UÀ¼À ¸ÀAWÀ(£ÉÆÃA)

HOLIDAYS POLICY FILE-VOL-2
gÀeÁ ¸ÀÄvÉÆÛÃ¯ÉUÀ¼ÀÄ

gÁ¶ÖçÃAiÀÄ ºÁUÀÆ ºÀ§âzÀ gÀeÁ ¢£ÀUÀ¼À WÉÆÃµÀuÉ PÀÄjvÀÄ

LA/LC QUESTIONS –VOL-6
POLICY ON WELFARE MEASURES
CHANGE OF SHIFT TIMINGS
ISSUE OF UNIFORMS STICHING CHARGES
ISSUE OF UNIFORMS TO SOD,MYSORE 
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IMPLEMENTATION OF 05 DAYS A WEEK – VOL-1

TRANSFER OF EMPLOYEES FROM SOD’SHIMOGA-VOL-3
POSTING TO SEP
POLICY ON CONVEYANCE & TRANSPORT
VEHICLE -1989
VEHICLE H.P.TERMINATION

HOLIDAYS FILE(BRANCHES)
¨ÉAUÀ¼ÀÆgÀÄ ¸ÀAQÃtðzÀ°è ªÁgÀzÀ°è 5 ¢ªÀ¸ÀUÀ¼À PÉ®¸À ¤ªÀð»¸ÀÄªÀ §UÉÎ

COMPENSATORY OFF FOR EXTRA WORK
COMPENSATORY HOLIDAYS FILE
POLICY FILE ON TRANSFERS

IMMOVABLE PROPERTY RETURNS
STAFF EST FOR MARKETING DEPT.
INDUSTRIAL ENGINEERING DEPT. AT BANGALORE COMPLEX
PF SUBSCRIPTION ON EL ENCASHMENT
PF TRUST FILE

VEHICLE ADVANCE
VEHICLE ADVANCE –VOL-2
MANPOWER STATISTICS-VOL-1
MANPOWER STATISTICS FILE-VOL-2
EMPLOYEES STATISTICS FILE – VOL-1

PAYMENT OF BONUS/EXGRATIA – VOL-1
BONUS/EX-GRATIA – VOL-2
BONUS/EX-GRATIA – VOL-3
BONUS/EX-GRATIA – VOL-4
BONUS/EX-GRATIA – VOL-5

E.P.F TRUST-VOL-2
ESI-AMMENDEMENTS
PAYMENT OF GRATUITY (AMMENDEMENT)ACT 1984
PÁSÁð£ÉAiÀÄ ¸ÀÄvÀÛ ªÀÄÄvÀÛ®Æ ¤®ÄèªÀ ªÁºÀ£ÀUÀ¼À£ÀÄß vÉgÀªÀÅ ªÀiÁqÀÄªÀ §UÉÎ.

WORKMENS COMPENSATION ACT

TA/DA/RULES-VOL-1
TA/DA/RULES- VOL-2
TA/DA RULES-VOL-3
SPECIAL CL FOR SPORTSMEN
STAFF AND EXECUTIVES GRATUITY FILE-VOL-1

BONUS/EX-GRATIA – VOL-6
SHOPS & ESTABLISHMENT ACT FILE
AMMENDMENT TO PAYMENT OF MINIMUM WAGES
CONFIDENTIAL REPORTING SYSTEM
  RULE

STAFF & EXECUTIVES GRATUITY

STAFF AND EXECUTIVES GRATUITY FILE-VOL-2
GRATUITY CALCULATION –VOL-1
GRATUITY CALCULATION –VOL-2
GRATUITY CALCULATION(UNIONISED CADRE)
GRATUITY CALCULATION(UNIONISED CADRE) 2000-02
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272

273
274
275
276
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289
290
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EMPLOYEES GRATUITY FILE 
EMPLOYEES GRATUITY FILE
MEDICAL PRICE LIST
REIMBURSEMENT OF MEDICAL EXPENSES IN RESPECT OF 

MEDICAL CLAIM – VOL-2
MEDICAL CLAIM – VOL-3
MEDICAL RULES –VOL-4
MEDICAL RULES – VOL-6
MEDICAL CLAIM  - VOL-8

MEDICAL RULES –VOL-1
MEDICAL FACILITIES TO DEPUTATIONISTS TO KSDL
MEDICAL ATTENDANCE RULES – 1996
MEDICAL RULES
MEDICAL CLAIM-VOL-1

PPRC MEETING FILE – VOL-5
TASK FORCE FILE
¸ÁªÀðwæPÀ ZÀÄ£ÁªÀuÉ §UÉÎ

GENERAL ELECTION – VOL-2
CORRESPONDANCE REGARDING DEPUTATIONIST – VOL-1

MEDICAL EXPENSES – VOL -9
MEDICAL EXPENSES – VOL-10
MAINTAINING OF AN AMBULANCE VAN
WORKS COMMITTEE – VOL-2
WORKERS PARTICIPATION IN MANAGEMENT

HBA/HPA-THRO M/S HDFC LTD –VOL-3
BASIC TRAINING CENTRE
WORKERS EDUCATION
ªÀAiÉÆÃ¤ªÀÈwÛ ºÉÆAzÀÄªÀ GzÉÆåÃVUÀ¼À «ªÀgÀ

SUPERANNUATION-REG

¤AiÉÆÃd£É ªÉÄÃgÉUÉ PÁAiÀÄð¤ªÀð»¸ÀÄªÀ §UÉÎ – VOL-2

¤AiÉÆÃd£É ªÉÄÃgÉUÉ PÁAiÀÄð¤ªÀð»¸ÀÄªÀ §UÉÎ – VOL-2

¸ÀAPÀµÀÖ ¥ÀjºÁgÀ – L.n.L

HBA/HPA-THRO M/S HDFC LTD –VOL-2
HBA/HPA-THRO M/S HDFC LTD –VOL-3

DELIGATION OF POWERS – VOL-1
DELIGATION OF POWERS – VOL-2
DELIGATION OF POWERS 
DELIGATION OF POWERS – VOL-2
PROBATION EVALUATION REPORTS

DATE OF SUPERANNUATION OF EMPLOYES & ENHACEMENT OF 
MOMENTO FOR RETIREMENT
FORWARDAL OF APPL FOR EMPLOYEES TO OTHER DEPARTMENT 
GRANT OF PERMISION TO TAKE UP THE PART TIME JOB
DELIGATION OF POWERS – VOL-2

PEOBATION EVALUATION REPORTS – VOL-2
PEOBATION EVALUATION REPORTS – VOL-3
VRS FILE
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VRS FILE – VOL-3
VRS FILE – VOL-4
VRS FILE – VOL-5
VRS FILE  - VOL-6
VRS FILE – VOL-7

VRS FILE
VRS FILE- VOL -3

«ZÁgÀuÉ s̈ÀvÉå

REMUNERATION/HONORARIA TO NON OFFICIAL CHAIRMANS
E¯ÁSÁ «ZÁgÀuÉUÉ DqÀ½vÀ ¥ÀgÀ ¸ÁQëzÁgÀgÁV ºÁdgÁUÀÄªÀªÀgÉUÉ UËgÀªÀzsÀ£À 

¤ÃrPÉ PÀÄjvÀÄAPPOINTMENT OF LEGAL ADVISERS – VOL-2
IMPRESSION OF VISITORS

¸ÀtÚ PÀÄlÄA§ AiÉÆÃd£ÉAiÀÄr «±ÉÃµÀ ºÉZÀÑ¼À ¤ÃrPÉ PÀÄjvÀÄ

COMMITTEE OF MANAGEMENT
APPROACH PAPER ON MARKETING POLICY
REHABILITATION OF KSDL – VOL-2
INFORMATION TO CABINET SUB-COMMITTEE REGARDING 

CONTORLLING COSTS OF OPERATION
AMMENDMENT TO KSDL CONDUCT & DISIPLINARY ACTION RULES-
DISCIPLINARY ACTION PENDING AGAINST THE OFFICERS OF THE 
AMMENDMENT TO KSDL CONDUCT & DISIPLINARY ACTION RULES-
DISCIPLINARY ACTION PENDING AGAINST THE OFFICERS OF THE 

APPOINTMENT OF LEGAL ADVISERS
ECONOMY MEASORES 
N.P.C. FILE
SHIFT ASSIGNMENT IN TOILET SOAP PLANT
ARBITRATION PROCEEDINGS BETWEEN KSDL & EIL 

STOPPAGE OF PRODUCTION – VOL-2
CLOSE OF PUBLIC SECTOR UNITS ON SPECIAL OCCATIONS
PERSONNEL INFORMATION SYSTEM
PERSONNEL INFORMATION SYSTEM
KARNATAKA FACTORIES FULES

ORGANISATION CHART
ORGANISATION CHART AND MANPOWER DETAILS
ORGANISATION CHART /DEPT WISE CHARTS
QUALITY CIRCLE
STOPPAGE OF PRODUCTION – VOL-1

CONFLICT OF INTEREST
SELECTION OF GM’S (EXTERNAL)
FILLING UP OF THE POST OF GM(TECH), GM(FIN), GM(MKTG)
SELECTION OF GM’S (EXTERNAL) – VOL-1
FILLING UP OF THE POST OF GM(TECH), GM(FIN), GM(MKTG)

ISSUE OF PASSPORT CERTIFICATE
ISSUE OF PASSPORT CERTIFICATE
STANDING INSTRUCTIONS
JOB CHART FOR DY.MANAGERS PERSONNEL DEPT
ORGANISATIONAL DEVELOPMENT IN KSDL
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384
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KSBPE GUIDELINES ON SERVICE MATTERS
CADRE & RECRUITMENT RULES (DRAFT)
SELECTION OF MANAGERS & SR.MANAGERS – VOL-2
STORES MANNUAL
STORES MANPOWER – VOL-1

FILLING UP OF THE POST OF GM(TECH), GM(FIN), GM(MKTG)
²ÃWÀæ °¦UÁgÀgÀ ºÀÄzÉÝAiÀÄ ¸ÀAzÀ±Àð£ÀPÉÌ ¸ÀA§A¢ü¹zÀ PÀqÀvÀ

PÁ«ÄðPÀgÀ/QjAiÀÄ ¸ÀºÁAiÀÄPÀgÀ ªÉÃvÀ£ÀzÀ°è vÁgÀvÀªÀÄå«gÀÄªÀ §UÉÎ.

CONTRACT LABOURS
TECHNOLOGY INFORMATION & FORECASTING

APPOINTMENT OF SUPERVISOR(A/c’s) ON CONTRACT BASIS
APPOINTMENT OF SUPERVISOR(A/c’s) ON CONTRACT BASIS
vÀqÀªÁV PÉ®¸ÀPÉÌ §AzÀ §UÉÎ ªÀgÀ¢

IMPROPER RECORDING OF ATTENDANCE/ NON FURNISHING OF 
¸ÀªÀÄªÀ¸ÀÛç zsÀj¸ÀzÉ PÀbÉÃj §AzÀ ªÀgÀ¢

STORES MAN POWER – VOL-2
APPOINTMENT OF (SUP/ACCOUNTS) ON CONTRACT BASIS
CHEMIST ON CONTRACT BASIS FILE
CHEMIST ON CONTRACT BASIS FILE – VOL-3
APPOINTMENT OF INTER ICWA/CA CANDIDATES AS 

MOVABLE /IMMOVABLE PRPOERTY RETURNS – VOL-2
LEGAL OPINION
SERVICE RULES
RULES ON ACCEPTANCE OF RESIGNATION
GUIDELINES FOR FIELD STAFF APPOINTMEST

C¢üPÁjUÀ¼ÀÄ PÉ®¸ÀPÉÌ vÀqÀªÁV §AzÀ §UÉÎ ªÀgÀ¢

C¢üPÁjUÀ¼ÀÄ PÉ®¸ÀPÉÌ vÀqÀªÁV §AzÀ §UÉÎ ªÀgÀ¢

REVIEW AND RECONSTITUTION OF COMMITTEES CONSITUTES BY 
ªÁ¯ïPÁå¯ÉAqÀgï/qÉ¸ïÌ qÉÊj RjÃ¢

MOVABLE /IMMOVABLE PRPOERTY RETURNS – VOL-1

RESIDENTIAL ACCOMMEDATION TO THE MARKETING PERSONNEL
ISSUE OF CODE NUMBERS TO DEPS
NOMINATION OF NODAL OFFICER
DIS INVESTMENT IN PSVS
DISINVESTMENT IN PSVS

PANEL OF ENQUIRY OFFICERS
CONSIDERATION OF APPOINTMENT ON CONTRACT BASIS
ISSUE OF LTC/CTC FOR DEPUTATION 
ENGAGEMENT OF APPRENTICE 
INHOUSE TRAINING-IMPROVING SHOPFLOOR SUPERVISION

ºÉÆ¸À GvÀà£ÀßUÀ¼À ©qÀÄUÀqÉ PÁAiÀÄðPÀæªÀÄ

DEPUTATION OF OFFICERS ABROAD
s̈ÀÆPÀA¥À ¸ÀAvÀæ¸ÀÜjUÉ £ÉgÀªÀÅ ¤ÃqÀÄªÀ §UÉÎ.

¸ÀªÀÄ£ÀéAiÀÄ ¸À«Äw ¸À s̈ÉAiÀÄ £ÀqÀªÀ½UÀ¼ÀÄ

PÉJ¸ïrJ¯ï JA¥Áè¬Ä¸ï AiÀÄÆ¤AiÀÄ£ï

CONVERSION JOBS TO OTHERS INDUSTRIES/AGENCIES
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KSBPE-NEWS LETTERS
PARTICIPATION OF OFFICERS/EMPLOYEES AS FACULTY/ GUEST 
s̈ÀzÀævÁ «¨sÁUÀzÀ ªÀgÀ¢UÀ¼ÀÄ

s̈ÀzÀævÁ «¨sÁUÀzÀ ªÀgÀ¢UÀ¼ÀÄ

PROPOSED INDEFINITE DHARANA BY KSDL EMPLOYEES UNION ON 
REPORT ON WORK SHOP ORGANISED BY KSBPE ON 19.02.1996 – 
DELAY IN PROCESSING TENDER NOTIFICATION-MEMO ISSUED TO 
SPONSORING OF EMPLOYEES OR THEIR DEPENDED CHILDREN FOR 
SURPRIZE VISIT TO THE PLANT

PAYMENT OF REMUNERATION PRESENTING /ENQUIRY/ OFFICER & 
RQUESTING THE GOVT(C&I DEPT) FOR A DEPUTATION OF 
REVISION OF WAGES/PAY SCALE TO THE EMPLOYEES OF PSE’s 
JOB CHART FOR OFFICERS
INTRODUCTION OF MOU SYSTEM IN STATE P.S.E’s

IN HOUSE COMPUTER TRAINING
GUIDELINES FOR PREVENTION OF HARASSMENT OF WOMEN IN 
ªÀÄ»¼Á ªÀÄvÀÄÛ ªÀÄPÀÌ¼À C©üªÀÈ¢Ý E¯ÁSÉ, PÀ£ÁðlPÀ «zsÁ£À ªÀÄAqÀ®zÀ ªÀÄ»¼Á 

ªÀÄvÀÄÛ ªÀÄPÀÌ¼À PÀ¯Áåt ¸À«Äw - ¥ÀvÀæ ªÀåªÀºÁgÀ PÀqÀvÀ¯ÉÆÃPÁAiÀÄÄPÀÛ

ºÀÄvÁvÀägÀ ¢£ÁZÀgÀuÉ

POSTING OF STAFF & EXECUTIVE TO SHOP FLOOR
MONTHLY MEETING WITH UNIONS
RECOVERY OF DEMAND LOAN
HIRE PURCHASE SHEME
HIRE PURCHASE SCHEME – VOL-1

PÀA¥À¤AiÀÄ GzÉÆåÃVUÀ½UÉ PÀA¥ÀÆålgï RjÃ¢UÉ ¸Á® ªÀÄAdÆgÀÄ ªÀiÁqÀÄªÀ §UÉÎ.

MARTHR’S DAY (OBSERVATION OF SILENCE ON 30TH JANUARY 
CORRESPONDANCE WITH LABOUR DEPT.
MINORITY OF INDUSTRY
G.S.F WORKERS UNION (HMKP)

CHANGE OF NAME
»jAiÀÄ PÁ«ÄðPÀgÀ ¥ÀzÉÆÃ£Àßw PÀqÀvÀ

MEDICLAIMS GROUP INSURANCE SCHEME
SPONCERSHIP (MBA)
s̈À«µÀå¤¢ü læ¸ïÖUÉ ZÀÄ£ÁªÀuÉ £ÀqÉ¸ÀÄªÀ §UÉÎ

DISCIPLINARY ACTION
REVIEW OF PENDING DISCIPLINARY CASES
PAPER CUTTINGS RES-STRIKES/LOCKOUTS
L.T.A ON DIVISIONS
PUBLIC RETLATIONS SOCIETY OF INDIA

GSF EMPLOYEES ALLIED EMPLOYEES UNION (AITUC)
GSF EMPLOYEES UNION (INTUC)
KSDL STAFF AND EXECUIVES ASSOCIATION
CONDUCT G DISCIPLINARY ACTION RULES- WITH DIVISIONS
LEGAL ADVISER ON DISCIPLINARY CASES

POLICY OF RECRUITMENTS –DIVISIONS
CORRESPNDENCE WITH DIVISION
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WELFARE MEASURES -DIVISIONS 
WELFARE MEASURES-GOVERNMENT DEPARTMENTS
WORKING HOURS – DIVISIONS
HOLIDAYS IN BANGALORE COMPLEXHOLIDAYS IN BANGALORE 
HOLIDAYS- SOD(M) AND SOD (S)

STATASTICAL INFORMATION REG-RECRUITMENT MADE
STATASTICAL INFORMATION REG-PROMOTION MADE
C.R.E COMPLAINT

STATASTICAL INFORMATION TO THE GOVT. 
RE-ORGANISATION OF STORES DEPT.
FURNISHING OF INFORMATION 
STEPS TO EMPLOYEE SCIENCE AND TECHNOLOGICAL PERSONNEL
CORRESPONDENCE WITH DIVISIONS ON P.F

TRANSFERS FILE
PROVIDING TRANSFERT TO BE EMPLOYEES OF THE COMPANY
PÁ«ÄðPÀ ªÀUÀðzÀªÀgÀ ¸ÁjUÉ ¨sÀvÉå

PAYMENT OF CONVEYANCE ALLOWANCE –DIVISIONS
MINUTES OF THE STAFF MEETING OF PERSONNEL DEPT.

LEAVE ENASHMENT-DIVISIONS
KSDL GRATUITY RULES AND CLARIFICATIONS TO DIVISIONS
MEDICAL ATTENDANCE RULES – DIVISIONS 
WORKS COMMITTEE MINUTES
SELECTION COMMITTEE PROCEEDINGS 

CLARIFICTIONS TO DIVISIONS E.S.I ACT
PAYMENT OF BONUS – DIVISIONS 
COMPLAINCE OF VARIOUS STATUTORY RECRUITMENTS 
CONFIDENTIAL REPORT SYSTEM-DIVISIONS 
LEAVE RULES –DIVISIONS

CORRESPONDANCE – MAINTENANCE 
CORRESPONDANCE – PRODUCTION DEPT.
CORRESPONDANCE – MARKETING DEPT.
CORRESPONDANCE – COMPANY SECRETARY
CORRESPONDANCE – SECURITY DEPT.

MODEL QUESTION PAPERS
CORRESPONDANCE –FINANCE DEPT.
CORRESPONDANCE – INTERNAL AUDIT
CORRESPNDANCE – MATERIALS DEPT
CORRESPONDANCE – STORES DEPT

CORRESPONDANCE – SOD – SHIMOGA
CORRESPONDANCE – SOD – MYSORE
CORRESPONDANCE – PAY ROLL 
CORRESPONDANCE – E&S DEPT.

CORRESPONDANCE – TIME OFFICE
CORRESPONDANCE – CANTEEN
CORRESPONDANCE – MID
CORRESPONDANCE – R&D DEPT.
CORRESPONDANCE – PPC DEPT.
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CORRESPONDANCE- QAD DEPT.

TELEPHONE AND PABX
PURCHASE OF LIBRARY BOOKS
MISCALLANEOUS CORRESPONDANCE 
POLICY FILE
BLOOD DONATION

STAFF MATTER – QAD DEPT.
STAFF MATTER-PERSONNEL
STAFF MATTER – DISPATCH 
PERSONNEL MEMBERS AND IDENTIFICATION BADGES
GUEST HOUSE IN MYSORE /SHIMOGA

APPRENTISHP TRAINING 
TRAINING OF DGTD OFFICIALS
PROCUREMENTS OF TRAINING EQUIPMENTS AIDS
SPONSERSHIP OF STUDENTS TRAINING/PROJECT WORK
FACTORY VISIT

CORRESPONDANCE GRANT OF HBA/HRA AND FORWARDAL TO 
KSBPE-TRAINING PROGRAMME
INDUCTION PROGRAMME FOR MARKETING PERSONNEL
MARKETING TRAINING PROGRAGME
TRAINING/SEMINOR REPORTS

EMPLOYEES FEDERATION OF SOUTHERN INDIA
SUBSCRIPTION TO LABOUR LAW JOURNAL
CORRESPONDANCE WITH IIM
FORWARDAL OF POSTAL ORDERS
REGARDING PENSION

MEMBERSHIP WITH NIPM
MEMBERSHIP WITH B.M.A
KARNATAKA STATE EMPLOYEES ASSOCIATION
MEMBERSHIP WITH IIMM
SUPERANNUATION/RETIREMENT –DIVISIONS

LIST OF FIXED ASSETS
EMPLOYMENT EXCHANGE
INDUSTRIEAL ENGS.JOB
PRINTING OF VISITING CARDS
PRIME MINISTERS “SHARMA AWARDS”

FACTORY INSPECTION FILE
COMPLIANCE REPORT/FACTORY INSPECTION
PERSONNEL ACTIVITY
ADVERTISEMENT
BUDGET FILE

PERFORMANCE APPRAISAL SYSTEM
RESIGNATION

HOME ORDERLY TO EXECUTIVS
SECURITY ARRANGEMENTS IN PUBLIC SECTORS
NO ACTION PLAN
GO SLOW PRODUCTION
SUBSISTANCE ALLOWANCE
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1
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COMPENSATION PACKAGE PAY SCALE & FRINGE
GROUP INSURANCE
MIS REPORTS/PLANT PERFORMANCE SUMMARY REPORTS

PÀ£ÀßqÀ ¸Á»vÀå ¸ÀªÉÄäÃ¼À£ÀzÀ §UÉÎ

TEACHING OF KANNADA (KANNADA IMPLIMENTATION USED AS 
PERSONNEL DATA
SECURITY
PÁ«ÄðPÀgÀ ZÀ®£ÀªÀ®£ÀzÀ §UÉÎ

CELEBRATION OF MAHA GANAPATHI POOJA
AYUDA POOJA
EDUCATION SCHEME/WORKERS EDUCATION/FINE 
VISIT OF “SAROJINI MAHISHI COMMITTEE”
PROVISION OF EMPLOYMENT TO KANNADIGAS

OFFICIAL DEALINGS WITH MP’S, MLA’S/MLC’S REGARDING VISIT TO 
ENQUIRY FILE
NIGHT INSPECTION FILE 
VEHICLE MAINTAINANCE FILE
CMD’S INSTRUCTIONS (CIRUCULARS)

FURNITURES AND EQUIPMENTS
IDENTITY BADGES, TEMERORY, PERMANENT, SHIFT MOVEMENT 
COMMUNICATION – NOTICE BOARD
ESTATE AND HOUSE KEEPING PROPERTY-TAX
VISITORS FILE (VIP)

HOUSE BUILDING CO-OPERTATIVE SOCIETY FILE
MATERIAL INDENTING TRANSPERTATIONS
INCENTIVE BONUS FILE
THE RIGHT TO INFORMATION ACT 2005 – VOL-3 
THE RIGHT TO INFORMATION ACT 2005 – VOL-3

CMD’S GREETINGS FILE
CLEANIING CONTRACT
REVIEW OF CONTRACT LABOUR
WORK ALLOCATION
REVIEW OF FUCNTIONS OF PERSONNEL DEPARTMENT

THE RIGHT TO INFORMATION ACT 2005 – VOL-2
KSDL EXECUTIVE STAFF AND ASSOCIATION – VOL-2
GzÉÆåÃVUÀ¼À ¸ÀªÀÄªÀ¸ÀÛçzÀ §UÉÎ

Marketing  
Departme
nt 

Sales Promotions & Distribution Expenses File
Trade Scheme Expenses File 
Consumer Offer Expenses File 
Trade Mark Registration File 
Van Auto & DSR Expenses File 
Incentive File
Customer Compliant File
All Branches Correspondence Files
Price List File 
Advertisement Expense Files 
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Bar Code File

 Documents pertaining to Directors' Remuneration
 Correspondence with Government/AG's office/Shareholders
Attendance register of various meetings attended by Directors and 
  List of proxies during AGM
 Memorandum of Association and Articles of Association

Man Power File
Production Plan 
Product indent File 

SECRETA
RIAL 
DEPART
MENT 

 Board Meeting Notice, Agenda and Minutes
 Annual General Meeting Notice, Agenda and Minutes
Audit Committee Meeting Notice and Minutes
CSR Committee Meeting and Trust Meeting Notice and Minutes
Investment Committee Notice and Minutes
Documents related to Internal Complaints Committee
Statutory Registers
 List of Shareholders
Appointment and Cessation of Directors
 Disclosure of Interest filed by Directors
Documents pertaining to Resolution by Circulation

Documents and Filings under Drugs & Cosmetic Act, 1940

Documents related to CSR Contributions
Files concerning Transfer of Shares/Issue of Duplicate Share Certificates
Files pertaining to filing of returns with MCA and GOI
Trademark related documents
Documents and Filings pertaining to Labour Department

 Common Seal
Certificate of Incorporation
 Books and Registers under the Companies Act 1956 and 2013
Files in connection with Equity Holdings by the GoK
Filed related to Claimed Dividend and Unclaimed dividend


